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School Director/Principal Address Phone 

Number 

ABC East Barb Schuttenberg - 

Director 

1028 5th Avenue, 

Greeley 

352-2222 x5 

Billie Martinez 

Preschool 

Barb Schuttenberg - 

Contact 

341 14th Avenue, 

Greeley 

348-1800 

Scott Preschool Sarah Twiss - Director 3000 13th Street, 

Greeley 

352-2222 x5 

Shawsheen 

Preschool 

Jill Barnes - Principal 4020 W. 7th Street, 

Greeley  

348-2300 

Early Childhood 

University  

Melissa Lelm - Director 2651 W. 11th Street 

Road 

888-1592 

Early Childhood 

Center - Aims 

Jennifer Behrmann - 

Principal 

W. 20th Street & 

55th Avenue, 

Greeley 

348-4600 

 

Please call your child's school site if your child will be absent. 
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Greeley-Evans School District 6 Mission Statement 

_____________________________________________________________________ 

 

Our mission is to educate all students in a nurturing, challenging, safe, and 

disciplined environment so their performance is a credit to themselves and 

society. 

 

 

Greeley-Evans School District 6 Preschool Philosophy 

______________________________________________________________________ 

 

 

The Greeley/Evans School District 6 Preschool Program is designed for          

children to explore their environment through developmentally appropriate        

curriculum which focuses on literacy, science, art, math, music, language          

development, interactive play and social interactions. The professionally        

trained teachers assess each child and set goals to maximize individual           

development, ensure kindergarten readiness and stimulate each child’s        

intellectual, physical, social and emotional growth. Early childhood is when          

children are “learning super sponges” and therefore the perfect time to           

stimulate a lifetime love of learning. 
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Enrollment Information 

___________________________________ 

 

Eligibility, Admission and Registration 

 

Greeley-Evans School District 6 Early Childhood Program offers preschool classes for           

children ages 3 to 5 who meet eligibility requirements. Children are enrolled under             

Colorado Preschool Program or Special Education funding guidelines. No child shall be            

excluded or discriminated against based on race, color, religion, disability or national            

origin.  

 

The information that you provide as part of the enrollment process is kept confidential.              

This information is only used by staff as needed to identify any needs of your child, and                 

to determine eligibility for one of our programs; this includes the sharing of your child’s               

application form with Head Start, should you sign for permission to do so. General              

statistical information and achievement data is provided to the school district, the            

Colorado Department of Education, or the Early Childhood Program for program           

planning, monitoring, and evaluation.  

 

 

Eligibility is based on the following criteria: 

 

Colorado Preschool Program (CPP): Children found eligible for free preschool          

services through the Colorado Preschool Program demonstrate eligibility through a          

variety of factors provided by parents/guardians on the child’s enrollment packet.  

 

Special Education: Eligibility is based on a child’s educational disability, which is            

determined through a comprehensive evaluation of the child. Services for children are            

based upon their individual educational needs as they enter preschool.  

 

 

Program Information 
______________________________________________________________________ 

 

Hours of Operation 

 

Hours vary by classroom and school site. The preschool program offers morning and             

afternoon classes, Tuesday-Friday. 

 

The Preschool Program follows the Greeley-Evans School District 6 calendar.  
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Preschool Staff 

 

Our preschool classes are taught by Colorado Early Childhood Teacher qualified staff and             

a classroom paraprofessional. In addition, Speech and Language Pathologists (SLP,)          

Occupational Therapists (OT,) Early Childhood Special Educators (ECSE,) and Physical          

Therapists (PT) also serve children with special needs in the classroom. Other specialized             

support, which may be delivered to preschool children with special needs in the             

classroom, including services from nurses, Vision Specialists, Teachers of the Deaf, and            

Audiologists. The special education staff work together with the classroom teacher and            

paraprofessional as a team. Even though your child may not have special needs, he/she              

may be involved in group activities with the specialists.  

 

Preschool Classrooms 

 

Two of the most important things that preschool teaches young children are how to get               

along with other children and that learning is fun and exciting. 

 

We know that young children learn best by doing. Children explore the world by using all                

of their senses (touching, seeing, smelling, tasting and hearing). Our classrooms are            

busy places where children have plenty of opportunities to experiment and try out their              

ideas in a safe environment. We are teaching children how to learn, building             

self-confidence, and positive attitudes about school.  

 

Each of the classrooms has areas that are created for a very specific reason. Your child’s                

teacher carefully plans activities and materials that support learning in each of these             

areas.  

 

In our classrooms you will see:  

 

Block Area                       Dramatic Play Area       Science Area 

Literacy/Writing Area         Manipulatives       Math Area 

Art Area                           Sand and Water Table            Library Area  

 

An important part of the classroom is the daily schedule. Every classroom has a daily               

schedule posted with print and pictures so that students can “read” the day’s activities.              

Teachers quickly establish a routine for each classroom in order for students to become              

comfortable and secure in knowing what is going to happen next. During the day,              

children will have times when they may choose their own independent activities or be in               

a group of children. At other times, the teacher will direct children’s activities in both               

large and small groups.  
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Social Skill Development 

 

One of the major goals for all preschool children is learning how to get along with other                 

children. For many children preschool is their first time away from family and home.              

Some children may not have had the experience of working, playing, and spending             

time with other children. We recognize that children need to learn a variety of skills to                

be successful in their relationships with others. The purpose of child guidance is to help               

children learn acceptable ways to get their needs and wants met within the classroom              

setting without negatively affecting those around them. Our teachers plan activities           

specifically teaching prosocial skills such as sharing, turn-taking, and problem solving.  

 

Child Guidance 

 

Children are taught new/acceptable social skills with modeling, positive reinforcement,          

effective redirection, and behavior replacement. Social-emotional skills are taught daily          

and embedded in the preschool curriculum. Sometimes, students may struggle with           

these skills and need explicit teaching of appropriate school behavior. If students            

continue to struggle the parents will be informed and the child may be observed by               

school specialists to determine the need for additional supports.  

 

Discipline is never associated with food or toilet training. Children are never spanked,             

threatened, shaken, subjected to abusive language or humiliated. Observance of this           

Child Guidance policy by all participants in the program (staff, parents, and volunteers)             

is required.  

What to Bring to School 

 

Clothing: Play clothes are best!! When children feel dressed up, they hesitate to enter              

wholeheartedly into activities. Please dress your child in clothes that can get dirty. Shoes              

that support children’s active play are required. Your child may not wear flip flops on the                

playground. 

 

Dress your child for the weather. We go outside for 30 minutes each day. Your child                

should have a warm coat, boots, mittens, hat, etc. Please label all clothing items with               

your child’s name. The children will be learning to put on their own coats, boots, etc., as                 

part of self-help activities. 

 

Backpacks: Please send a backpack, labeled with your child’s name. Inside the            

backpack, your child will need a full change of clothing and diapers/pull ups & wipes, if                

applicable. 

 

Toys: We ask that your child not bring toys to school, unless approved by a teacher                

for special activities. Toys are easily broken or lost and sharing can be a real problem.                

Sometimes during active play at school, small toys are put in pockets and then              
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forgotten. If you find one of our toys at your home, please send it back. We would                 

appreciate its return. 

 

Other items: Children should not bring food (unless documented dietary restrictions           

apply,) money, or medicine (including things like cough drops, vitamins or aspirin)            

from home. Any toys that promote violence (toy guns, knives, etc.) are never allowed              

in school and will be taken from children and sent home with an adult. 

 

 

Meals and Snacks 

 

All meals and snacks meet the USDA guidelines for nutritional requirements. Meals and             

snacks will be provided by your child’s preschool site. If your child has dietary              

restrictions, the family will need to provide a snack/meal alternative. 

 

 

Health Services 
______________________________________________________________________ 

 

Health Records for Enrollment 

 

Another step in completing your child's enrollment is to provide a copy of vaccine              

(shot) records that is up-to-date for their age, and a physical examination record             

within the past 12 months. The physical must be provided within 30 days for your               

child to be able to attend preschool. Immunizations must be provided before            

your child’s first day of school. Student health information will be kept confidential             

and in a locked file. Only that information necessary to provide appropriate health and              

educational services will be shared with specific staff. Student health information will be             

released upon written consent of parent or legal guardian. 

 

Immunization Exemption and Notification of Parents 

 

If a parent or guardian of a child chooses an exemption from the recommended              

immunizations due to religious or personal beliefs, the state approved non-medical           

exemption form must be signed annually (it expires each June 30th.) The form can be               

located at the Colorado Department of Public Health and Environment website           

https://www.ephtrequest.dphe.state.co.us/FORMS/Forms/Index/NonMedicalExemptionF

orm. The form must be completed annually by parents indicating which vaccinations            

parents are declining, and submitted to the school.  

 

The school has the right to refuse to admit the child if a statement from a licensed                 

healthcare professional is not submitted. 

 

Parents must be notified in writing, prior to enrollment, if non-immunized children are             

admitted to the school. 
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Medications at School 

 

Children required to take medications while at school must have written           

authorization from both parents and a physician. A permission form can be            

obtained from your child's school. Please do not send any medications to school             

in your child's backpack.  

 

All physician-authorized medication must have: a prescription label with your child’s           

name on it and must be checked in at the office and approved by a Center                

Director/Principal or authorized staff member. Only the amount of medication required           

to be taken at school for the duration of the illness should be kept at school. Medications                 

must be in original containers with the doctor's/pharmacy label stating the dosage, time             

of day and name of the physician and the child's name. The school cannot accept               

medications which do not meet these criteria. Parents are encouraged to give            

medications at home whenever possible. Emergency medications, such as Epi-Pens and           

Diastat, must be included in a Health Care Plan.  

Illness Policy 

 

Sickness/Medication: If your child becomes ill or injured while at school, you will be              

notified as soon as possible. Emergency medical treatment will be obtained for your child              

should an emergency arise. If your child has been exposed to a contagious illness please               

inform the school as soon as possible. Fever: Any child with a fever above 100.5               

degrees will be sent home. A child who feels too ill to participate in school activities has                 

a high fever or other symptoms such as vomiting, diarrhea, or severe cough, may not               

attend. Your child needs to be fever free (without the use of medication) for 24 hours                

before returning to school.  

 

Medication: State law regulates medicine administration in schools. In order to           

administer medication, including over the counter medication, a completed “Permission          

to Administer Medication in a Child Care Setting Form” must be signed by a physician               

(every 365 days) and provided by the parent to the school site. All physician-authorized              

medication must have: a prescription label with your child’s name on it and must              

be checked in at the office and approved by a Center Director/Principal or             

authorized staff member.  

 

For your child's protection and for the protection of his/her classmates, the following             

findings are some of the health conditions for which a child will not be permitted at                

school:  

● Fever: A fever of 100.5 degrees Fahrenheit in the last 24 hours 

● Diarrhea: More than 2 episodes of diarrhea  

● Signs of possible severe illness: Ex. persistent crying, extreme irritability,          

uncontrolled coughing, difficulty breathing, wheezing, lethargy, etc. 

● Rash: When there is unexplained rash, with or without a fever, in the past 12               

hours 
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● Infectious disease: Ex. Conjunctivitis (pink eye,) impetigo, strep throat - until           

resolution of symptoms or a health provider recommends it is okay for your             

student to return to school. Contact your school office if you are unsure. 

● Chickenpox: Until all sores have crusted over (5-7 days) 

● Head lice: After treatment has been completed. Contact the school office for            

further questions.  

Please notify the school if your child is exposed to, or contracts, a contagious disease." 

 

Toilet Training 

 

Many of the children enrolled in our classrooms are independent in their bathroom             

needs. Children are encouraged to use the bathrooms throughout the day as needed.             

Teachers monitor healthy bathroom habits such as flushing and hand washing. Other            

children may be in various stages of toilet training, including diaper/pull up use. Diaper              

changing takes place in a manner that meets health and safety guidelines. When toilet              

accidents that require a change of clothing happen, children are assisted to change into              

dry clothing. Soiled clothing is placed in a plastic bag to take home. If your child comes                 

home in borrowed clothing we ask that you wash and return the clothes as soon as                

possible. Families are asked to supply diapers/pull ups and wipes. Please discuss a             

system for supplying a change of clothing, diapers/pull ups and wipes with your child's              

teacher. 

 

Family Involvement 
 

We believe that parents/guardians are the most important adults 

in a child's life. We also know that the more involved a family is in 

their child's education, the better the child will do in school. 

 

Visiting Classrooms 

 

All visitors are required to sign in and out at the school office when visiting any of our                  

classrooms. Parents are welcome in classrooms. We encourage parents to visit the            

classrooms at any time; however, we are unable to accommodate other children in our              

classrooms. We ask that you make other arrangements for brothers, sisters, and other             

children when visiting the classrooms. If there is a specific activity you would like to               

help with, please call ahead of time to arrange this with the classroom teacher.  
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Home Visits and Conferences 

 

Conferences are offered two times a year, once in the fall and once in the spring.                

Conferences can be in conjunction with a home visit, which is a requirement of the CPP                

program. We also encourage families to contact their child’s teacher at any time, outside              

of conferences and home visits if needed. 

 

 

Policies and Procedures 

 

 

Arrival and Departure 

 

Children who ride our District 6 school bus to and/or from school are signed in and out                 

of centers by staff members. Families and child care providers transporting children are             

required to walk children into the classroom before school and meet children in             

classrooms after school. Licensing requires that an adult sign children in and out of              

school each day. Teachers will help you locate the book or clipboard used for signing               

children in and out.  

 

Please remember that children must not be dropped off more than 5 minutes before              

class and must be picked up as soon as class is over. If your family is in need of before                    

and after care, please contact your site director/principal for more information. 

 

Classroom staff take daily attendance. Staff conduct head counts while on the            

playground, on walks, in the school, and at all times to keep track of the number of                 

children in their group. 

 

Your child will only be released to persons authorized by parents and listed on our school                

database. Teachers will ask the adult for identification prior to releasing the child.             

Families must notify the school when an emergency prevents them from picking a child              

up on time. In the case of an emergency, families are asked to make arrangements for                

someone else to pick up the child at school. For your child's protection, the school must                

be notified in advance that someone other than a parent will be picking the child up that                 

day. In custody cases involving restraining orders, a copy of the restraining order must              

be kept on file at your child's school. 

 

If a child is not picked up after class on time, every effort will be made to contact the                   

parent and other approved adults. If no one can be reached, staff members are required               

to contact the Greeley Police Department for assistance. 
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Transportation 

 

Transportation is provided through special education to children who qualify for an            

Individual Education Plan (IEP). IEP team members, including parents, decide if           

specialized transportation is needed. The Greeley-Evans District 6 Early Childhood          

Preschool Program follows District 6’s transportation guidelines and emergency         

procedures based on routes. For more information, please visit www.greeleyschools.org 

Attendance Policy 

 

The vision of Greeley-Evans District 6 Early Childhood Preschool Program is to work in              

partnership with families to enhance the skills of all children that attend. Significant             

learning opportunities are provided every day through in-class participation and          

high-quality instruction. Attending school regularly is essential to students gaining the           

academic and social skills they need to succeed in school.  

 

If you know your child will be gone for an extended period of time, an Extended Absence                 

Form must be completed. This form will then need to be approved by the director or                

principal before the absence occurs. Contact your child’s classroom teacher to complete            

the Extended Absence Form. Families will be notified if requests are approved or denied. 

 

If your child is sick, please refer to our preschool sickness policy, available in our Parent                

Handbook located on the District 6 preschool website. 

 

Students must attend 80% of the time, or your student risks being disenrolled             

from the preschool program. Three contact attempts will be made, and            

recorded, regarding the possibility of disenrollment. The Greeley-Evans District 6          

Early Childhood Preschool Program is a state-funded program developed to ensure           

kindergarten readiness for your child. As a parent/guardian, you can help your child gain              

the academic and social skills they will need by having your child attend preschool daily. 

 

Field Trips, Special Events and Media Viewing 

 

Field trips: Field trips may be planned to expand units of study. Teachers, children, and               

parents within each center and classroom choose and plan sites for field trips. Parents              

are required to provide written permission for children to go on all field trips.              

Information regarding location of class, departure time and anticipated arrival times will            

be left at the school office. Children arriving after classes have left on field trips will need                 

to be transported to the field trip location by parents or return home with their family.  

 

Attendance procedures for field trips are as follows: Attendance is taken prior to leaving              

the school, boarding the bus, exiting the bus at the field trip destination, boarding the               

bus, and again upon return to the school. Teachers will carry emergency notebooks             

listing physician phone numbers and emergency phone numbers for all children. Families            

are always welcome to join classes for field trips. Only children enrolled in our program               

11 



and adult guests (parents, grandparents, or caregivers) of students enrolled in our            

program will be allowed to ride the district school buses on field trips on a               

space-available basis.  

 

Special Events: Celebrations of special events in the community, families, and           

children's lives are also an important part of building a classroom community. Parents             

are encouraged to share cultural and family events with classroom staff. Together,            

special celebrations for events may be planned within classrooms. Please do not bring             

balloons to the preschool. Deflated balloons present a choking hazard to preschool            

children and are not allowed in any classroom. 

 

Media Viewing: Videos are only used in short clips to enhance student learning and are               

aligned with the units of study. 

 

Family Educational Rights and Privacy Act 

 

Weld County School District 6 schools maintain educational records on each student for             

the purpose of planning instructional programs, for guidance of students, for preparation            

of state and federal reports, and for research. These records are protected under the              

Family Educational Rights and Privacy Act (FERPA.) 

 

Students have the right of privacy. The principal/director of each school shall be             

responsible to protect and secure from scrutiny all student education records, without            

written signed permission of the eligible/adult student or parent, except by school            

officials, or other individuals with a legitimate educational interest (i.e., administrators,           

teachers, counselors, support staff, school board members, contracted individuals, and          

representatives of district committees.) 

 

Personally identifiable information may be disclosed, transferred, or released without          

prior consent of the parent, student or guardian in connection with enrollment in another              

school, in an emergency situation, application for financial aid, research, a state statute,             

accrediting organization, a lawfully issued subpoena, and parties to an interagency           

agreement among social services, school and law enforcement authorities, and other           

signatory agencies for the purpose of reducing juvenile crime. 

 

Educational records are maintained in accordance with state and federal policies and            

contain identifying data (student and parent name, address, birth date, sex, race,)            

academic record, standardized test results, attendance records, and health data. The           

record may also contain family background information, verified reports of serious or            

recurrent behavior patterns, record of extra-curricular participation and participation in          

special programs, psychological reports, and anecdotal records of professional staff. 

 

Parents, legal guardian, or eligible students have the right to inspect and review records,              

a right to a copy of the record for actual cost of copying, a right to contest information                  

contained in the record, and right of waiver. Transfer, disclosure, or release of student              

records requires written consent of the parent or legal guardian or eligible student             

except as outlined in this document. A parent/guardian who wishes to review or request              

an amendment to his/her child’s record should make an appointment with the principal             
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or school counselor. An appointment will be scheduled within forty-five (45) days of the              

request 

 

Whatever rights are vested in the parent/guardian shall pass to the student whenever             

the student has attained eighteen years of age or is attending an institution of              

post-secondary education. Parents/guardians shall have access to their dependent         

children’s records, regardless of age. 

 

Weld County School District 6 reserves the right to release the following “directory             

information” without prior permission of the parent: 

 

“The student’s name, address, telephone number, if it is a listed number, date and place               

of birth, major field of study, participation in officially recognized activities and sports,             

weight and height of members of athletic teams, dates of attendance, degrees and             

awards received, electronic mail, media coverage of school activities, and the most            

recent previous educational agency or institution attended by the student.”  

 

Permitting disclosure of directory information allows the district to publish your student’s            

name and/or picture in yearbooks, school newspapers and rosters/programs in relation           

to athletic, musical or dramatic performances. Additionally, the district will allow your            

student to be photographed or interviewed by the general news media and to appear in               

the district’s newsletter, social media platforms, or television programming of school or            

classroom activities. 

 

The parent may refuse to permit the designation of any or all of the above categories as                 

directory information with respect to their child by notifying the principal/director in            

writing within ten (10) calendar days of this notice or within ten (10) calendar days from                

the enrollment date of the affected school year. Lists of students will not be released,               

except by Board action. 

 

If Greeley-Evans School District 6 is not in compliance with this law, complaints may be               

filed with the Family Policy Compliance Office, U.S. Department of Education,           

Washington, D. C. 20202. 

Outdoor Play 

 

Outdoor play is an important part of our daily schedule. Children who are well enough to                

attend school are considered well enough to participate in outdoor activities. We try to              

go outside every day all year long unless the temperature falls below 20 degrees or               

above 90 degrees, it is raining, lightning is present or high winds exist. In hot weather                

children are permitted to play outdoors, but teachers monitor children's activity levels            

and are especially aware of the need to provide water, rest and/or a cooling off activity. 

Emergency Closings 

 

Occasionally, the decision is made to close Greeley-Evans School District 6 due to severe              

weather or safety concerns. Closing schools is always done with the safety of students,              

parents, and staff in mind. If a decision to close schools is made, it will be announced                 

primarily through radio, television, district social media,  and on the district website:  

www.greeleyschools.org 

13 

http://www.greeleyschools.org/


 

If Weld County School District 6 is closed, this means our preschool sites are closed. 

 

Finally, the district will email closure announcements, at your request. To sign up for this               

service, send an email to districtnews-subscribe@greeleyschools.org. This will also         

provide you with other district-wide updates and information.  

 

Emergency Procedures 

 

Each school practices safety drills on a routine schedule. Tornado, lockdown, and fire             

drills are planned and practiced with children. Each classroom has an evacuation plan             

posted in the classroom. 

 

Colorado Child Care Licensing regulations require us to include policies for handling            

emergencies. These include a Lost Child Policy. In the event this happens, the staff will               

immediately notify the principal/director. The parents will be notified and appropriate           

law enforcement will be called. Staff are trained to be aware of children at all times.                

During transition times (moving between buildings, playground, bus) staff routinely          

count children and check attendance sheets as necessary. 

 

If a child becomes lost, the principal/director will be notified immediately. Head count             

and attendance will be conducted. The school will be placed on lockdown and the child’s               

parents/guardians will also be notified. Every effort will be made to locate the lost child. 

 

In the event that a child becomes ill or is injured at school or while being transported to                  

or from school, families will be immediately notified. In the event that parents cannot              

be contacted, the individual listed on the emergency number will be contacted. 

 

If a minor accident or injury occurs, staff will treat and comfort the child. All staff                

members are trained in Universal Precautions. At least one classroom staff member is             

also certified in First Aid and CPR. In the event of a more serious accident or injury, 911                  

will be called. 
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Reporting of Child Abuse 

 

It is state law in Colorado, and a policy of the Weld County School District 6, to comply                  

with the Child Protection Act. Any school employee who has reasonable cause to know or               

suspect that a child has been neglected or abused is mandated by law to make a report                 

to Weld County Department of Human Services. All staff are required to complete Child              

Abuse and Neglect training as part of their yearly professional development. 

 

Current copies of our fire, health, and licensing reports are available for your review,              

upon request. 

 

If you have any concerns about any child care facility, you may contact: 

 

The Colorado Department of Human Services 

1575 Sherman Street 

Denver, Co 80203 

1-800-799-5876 

 

 

Licensing Statement 

 

All preschool classrooms are licensed by The Division of Child Care with the Colorado              

Department of Human Services. All of our centers comply with applicable licensing            

regulations and standards. These standards relate to facility, staff, health and safety            

procedures, nutrition, teacher/child ratios and record keeping. Our centers are subject to            

inspection by state and city health, fire and licensing officials. If you have concerns              

regarding a violation of a licensing regulation please contact any Early Childhood staff             

member, the principal, or the Department of Human Services: 

 

Colorado Department of Human Services 

1575 Sherman St. 1st Floor 

Denver, CO   80203-1714 

(303) 866-5958 
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